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Paccmotpeno

Ha [legarorudyeckom coBeTe

IHoJ10:keHHne

o nopsake y4éra 6u0,1M0oTe4HOro GoHaa y4eOHHKOB

1. O01mMe MoJI0KeHHUA

1.1. Hacrosimee Ilonoxxenne pa3paboTraHo B cooTBeTcTBHM ¢ «MHCTpyKiuel o0
yuére OubnmroTewHoro GpoHma» (yTBep)kaeHa npukazoM MuHKyIbTypsl Poccuu ot
02.12.1998 N 590) m MeToan4yecKUMH pPEKOMEHIAUIMU MO MPUMEHEHHUIO
«Muctpykiuun 06 yu€re  O6ubnmoreyHoro  ¢Qonma» B OmbOmMOTEKax
00pazoBaTeNbHBIX yupexaeHuil (yreepxaens! IIpukasom MunobpaszoBanus PO ot
24 aprycra 2000 r. Ne 2488 «O6 yuére Oumbmmoreynoro Qonma OuOGIHOTEK
00pa30BaTEeBHBIX YUPEKIACHUID?).

1.2. Hacrosmee ITonoxeHne periiaMeHTHPYeT MOPSAOOK yuéTa, UCIOJIb30BaHUS U
coxpaHeHus: 6ubnuoredHoro QGoHaa ydeOHuKoB B OY u pa3paboTaHO B LENIX
COXpaHHOCTH ()OHIA, YCTAHOBIEHHS €IUHOrO MOopsaka y4déra OHOIMOTEYHBIX
JIOKyMEHTOB; CO3/IaHHsI YCIOBHI JUISi COBEPLIEHCTBOBAHMS OpraHM3allii TpyAa U
BHEIPEHMS CPEJICTB KOMITBIOTEPU3ALMU U MEXaHU3aLUK B OUOIMOTEKe LIKOJBL.

2. Tlopsinok yuéra poHaa y4eOHOH JIHTEPATYPHI

2.1. K doumay y4e6GHOM TUTEpaTyphl OTHOCATCS: BCe YUeOHUKYU; yuyeOHbIe TOco0us;
opdorpadudecKre cIoBapu; MaTeMaTU4eCKe TabIullbl; COOPHUKH yIpaKHEHUH U
3a/1a4; MPAaKTUKYyMbl; KHUTH JUJIs1 YTEHHS; XPECTOMATHH.

2.2. Vuér 6Gubnmoreunoro ¢oHma Y4eOHHKOB OJDKEH CHOCOOCTBOBAaTh €ro
COXPaHHOCTH, MPABAJIBHOMY (OPMHPOBAHUIO U IEIEBOMY HCIONb30BaHUIO. Bcee
OIepaIiy 0 YYETY MPOM3BOLATCS MEAAaroroM — OMOIMOTEKapeM, CTOMMOCTHBIN
yuét Benétcs Oyxranrepueit PYO Anmuancrpanuu CeBepo — EHuceidckoro



Paccmotpeno YTBEPXJIAIO
Ha [legarornueckom cosere HMupexktop MBOY

[IpoToxos Ne oT «Teuckas cpennss mkosa Ne3y

T. A. I'aBpusieHKO

[Tpukaz Ne OT

IHosoxxeHnue

0 mopsiAKe y4éTa 0uOJIHOTEeYHOro (pOHIa YUeOHUKOB

1. O01ue moJI0KeHUus

1.1. Hacrosiee [lonoxenue paszpabotaHo B cooTBeTcTBUU ¢ «MHCTpyKumei o0
yuére ombimoTeunoro (onaa» (yrBepxiaeHa npukazoM MuHKyIbTypsl Poccun ot
02.12.1998 N 590) u MeroauyecKUMU PEKOMEHJALUUSIMH 10 MPUMEHEHUIO
«Uuctpykiun 06 yuére  OmOnmoreuHoro  ¢doHma» B OMOIMOTEKax
oOpa3oBaTenbHBIX yupexaeHuit (yreepxaeHs! [Ipukazom MunobpazoBanus PO ot
24 aprycta 2000 1. No 2488 «O06 yuére Oubmmoreunoro (ouga OHOIUOTEK
00pa30BaTEIbHBIX YUPEKICHHUI).

1.2. Hacrosimee [lonoxenue periiaMeHTHpPYeT MOPSIOK yuéTa, UCIOIb30BaHUS U
coxpaHeHus: OubamoreuyHoro ¢onma yuyeOHukoB B OY u pa3paboTaHo B IEAX
COXpaHHOCTU (DOHJA, YCTAHOBJIICHUS EAUHOTO TOpsaKa yuyéra OMOIMOTEUHBIX
JIOKYMEHTOB; CO3/IaHUs YCJIOBHUH JUIsl COBEPIICHCTBOBAHMS OpTraHU3AIMHU TPyJa U
BHEJIPEHUS CPEJICTB KOMIIBIOTEPU3AIMH U MEXaHU3AIMN B OMOIUOTEKE IITKOJIBI.

2. ITopsanok y4yéra ¢gonaa yueOHOM aUTEPATYPbI

2.1. K ponny yueOHOI auTepaTypbl OTHOCSTCS: BCE YUCOHUKH; YIECOHBIE TTOCOOUS;
opdorpaduueckre cioBapu; MaTeMaTUUYECKUE TaOIUIIbl; COOPHUKU YIPAXKHEHUHN U
3a/1a4; MPAKTUKYMbI; KHUTHY JJIS YTEHUS; XPECTOMATHUH.

2.2. Vuér OubnumoreyHoro (oHma y4yeOHHMKOB JOJKEH CIOCOOCTBOBATH €ro
COXPaHHOCTH, MPABUILHOMY (DOPMHPOBAHHUIO U IIEIEBOMY HCIIOJIb30BaHMIO. Bce
oTepalyy Mo y4€Ty MPOU3BOAATCS MEAAroroM — OMOIMOTEKapeM, CTOMMOCTHBIN
yuér Benércs Oyxranrepueit PYO Anmunucrpauun CeBepo — Enwuceiickoro



paiiona . CBepky JaHHBIX OMOIMOTEKH U OyXranatepuud HeoOXOJIUMO MPOU3BOJIUTH
€XXETO/IHO.

2.3. Yuér yueOHuKOB ocymiectBisercs B «KHure cymmapHoro yuéra» (maiee -
KCYVY). KCVY no yue6HuKaM XpaHUTCS B OMOIMOTEKE TOCTOSHHO.

2.4. KCV Benércs B TpeX 4acTsIX:

1 uvacte. Iloctynnenue B doua. I[locne mosydeHuss y4eOHHMKOB 3alUCHIBACTCS
oO111ee KOJIMYECTBO U UX CTOMMOCTh, C 00s13aTEIbHBIM YKa3aHUEM HOMEpA U JIaThl
CONPOBOJIUTENIBHOTO JOKyMeHTa. HoMep 3amucu exeronHo HaunHaercs ¢ Ne 1 u
UJIET 10 TOPSAKY MOCTYIUICHUM.

2 yactb. BpiObiTHE 13 (oHAa. 3anuchIBalOTCS HOMEpa aKTOB Ha CIHCaHUE
y4eOHUKOB C YKa3aHMEM JaThl YTBEPXKJIEHUA aKTa M OOILIEero KOJWYECTBa
CIUCAaHHBIX y4eOHHMKOB Ha 00myro cymmy. Hymepanus 3amuceil 0 BBIOBIBIINX
W3JIaHUAX U3 T0J1a B TOJI IPOJIOJIKACTCS.

3 wacth. Utoru yuéra nmwkeHust (HoHA0B. 3aMUCHIBAIOTCS UTOTH JBUKECHHS (POHIA
y4eOHUKOB: 00Illee KOJMYECTBO MOCTYMUBIIMX YYEOHHKOB 3a TEKYIIMH TOJ, Ha
cymmy. OOliee KOJIMYECTBO BHIOBIBIIMX YYEOHUKOB 3a TEKYIIHHA TOJl, HA CyMMY.
OO1ee KOIMYECTBO YUYEOHHUKOB, COCTOSIIIMX HA |sHBaps MOCIEAYIOLEro roja, Ha

CYMMYy.

2.5. VnauBupyanbHbIM (TPYIIIOBOM) YY€T YYEOHHUKOB OCYIIECTBISETCS B
KapTOTeKe yuéTa yueOHHMKOB, Ha KaTAJIOKHBIX KapTOUYKaX CTaHJAPTHOTO pa3Mepa.
Ha xapTouke ykaspiBaeTcsi Oubauorpaduyeckoe onucanue yaeOHHKa, CBEICHUS O
KOJIMYECTBE MOCTYMUBIINX yYeOHUKOB C YKa3aHUEM IICHBI, UX PETUCTPAIIMOHHBIN
HoMmep. Ecim yueOHUK MOCTymaeT HEOJHOKPATHO U HE UMEET OTJIMYHS, KpOMe ToJ1a
W3JIaHUS | IIEHBI, TO BCE MOCTYIUICHHS 3aHOCSATCS Ha eIUHYI0 KapTouky. Ecim ke B
y4eOHUKE BHECCHBI JOMOJHCHHMS W W3MCHCHHs, TO Ha HETO 3aBOJMUTCS HOBas
kapTouka. KapTouku paccTaBisioTcs B YIETHYIO KAPTOTEKY 10 KjlaccaM, a BHYTPH
KJIACCOB — M0 MpeamMeTaM U 1o andaBuTy (pammwimii aBTOPOB WM 3arjaBUU.
Kaprouku Ha crnucaHHple YI€OHUKH U3 KapTOTEKH yuéTa YYCOHHKOB M3BIMAIOTCS
Cpasy ke MocCJIe MOIMUCAHMS aKTa O BBHIOBITHH.

2.6. Yuéty mnoanexar Bce BUAbl y4eOHMKOB M yueOHBIX mocobuii. PabGoune
TeTpaau, TUAAKTUYECKHE MaTepuaibl, TaOJULbI, MPOMUCH U T.JO. U SBISIOTCA
JIOKYMEHTAMU BpEMEHHOIro xapakrepa. Mx yuér npousBoaurcs B «Terpaau yuéra
JOKYMEHTOB BPEMEHHOT'O XapaKTepay.



2.8. B3aMeH yTepsiHHBIX WJIM MCHOPYEHHBIX YYEOHHUKOB MPUHUMAIOTCA IPYrue
y4eOHUKH, HEOOXOAMMBIE HIKOJIe. YUEOHHKH, YTEpSHHBIE W MPUHSATHIE B3aMEH,
yuuThiBalOTCs B «TeTpaau yuéra yrepsHHbIX U 3aMEHbI YY€OHUKOBY.

2.9. Cnncanve y4eOHUKOB MPOBOAMTCS HE peXe OJHOro pasza B roa. Ha xaxnibrii
Bu crnucaHua («Berxuey, «YcrapeBmME MO COACPKAHUIO», «YTEpPSIHHbBIE
YUTATEISIMUY, «XHILEHUE») COCTABISIETCS aKT B 2-X JK3EMIUIIpaX, KOTOPBIU
IOJINMCBIBAECTCS KOMUCCHEH U yTBepkaaercs aupekropom OY. OnuH 3K3eMIULIp
aKTa XpaHUTCs B OMOIMOTEKe, APYroil nepenaércs Mmoj paclucKy B OyXrairepuio,
KOTOpasi MIPOU3BOJUT CIUCAHHE C OajaHCca IIKOJIbl YKa3aHHOW B aKT€ CTOMMOCTH
y4€OHHKOB.

2.10. yLIe6HI/IKI/I, HaXOJAIOHUCCA B XOpOoHIEM COCTOAHHHU, ITIOCJIC CIIMCAHHA MOTYT
BbIIABATHCA yJallIUMCs OIS ITIOATOTOBKH K 9K3aMCHAM HJIN B y‘—I€6HBIG KaOWHETHI.

3. [opsiiok yuyéTa BbIIaUM Y4eOHUKOB

3.1. Bolgaua yueOHMKOB OCYIIECTBIISIETCS ME1aroroM — OMOINOTEKapeM B KOHIE
WM Tepe]l HayaJloM Y4eOHOro roja.

3.2. Y4yeOHUKM BBIIAIOTCS YYallMMCS Ha OJWH Y4eOHBbId roja. Y4eOHUKH, I10
KOTOpbIM 00y4YeHUEe BeNETCS JIBa WJIM HECKOJIBKO JIET, MOTYT OBITh BBIJIaHbI
y4alumMcs Ha HECKOJIBKO JIET.

3.3. ®opmoii yuyé€Ta BbIJAYM yUYEOHWKOB MOTYT OBITh: BKJIQABIIT B (HOPMYJISIP
MoJIb30BaTeNsl; (QopMyJsisip Kiacca; ypHail Bbllauyu y4uyeOHWKOB. JlroGas wu3
Ha3BaHHBIX (OpM, BbIOpaHHAs TeJaroromM - OMOTMOTEKapeM, MOJDKHA OTBEYaTh
YCTaHOBJICHHBIM TPEOOBAHMIM: aKKypaTHOE BEJCHUE 3al¥CH, HAJIMYUE TIOIIUCH
MOJIy4aTesis, CTPOTUN MHANBUAYATbHBIN YUET BBIIAHHBIX YYCOHUKOB.

4. BbiObITHE Y4eOHUKOB U3 O0MOJIH0TEYHOr0 (hoHIa
4.1. Cpok ucroiab30BaHusl yaeOHUKA HE MEHEe AT JIeT.

4.2. BoiObiTHe yueOHMKOB U3 (oHAA OUOIMOTEKH MPOU3BOAUTCS MO MPUUUHAM:
BeTXOCTH ((U3MUECKHIl W3HOC); YCTapeloCTH MO COJAEpKaHWio; yTpare (C
yKa3aHHEM KOHKPETHBIX OOCTOSTENbCTB yTpaThl). B akre o BBIOBITHH
bukcupyrorca cBefeHuss 00 ydyeOHMKaX, HCKIIYAeMbIX TOJIBKO IO OJHOM
MIPUYHHE.

4.3. BwiObiTHe ydeOHuMKOB U3 ¢doHAa OuOIMOTEKH OdopmisieTcs akToM 00
UCKIIIOUEHUH M OTPAXAeTCs B KHUIE€ CYMMAapHOIO y4eTa, a TakXe B KapTOTEeKe
ydyera Y4yeOHUKOB. BpIObITHE yueOHBIX MaTepUAIOB BPEMEHHOIO XpaHEHUs



IMPOU3BOAUTCA B KOHIC KAJICHAAPHOTO IroJda IO aKTy C YKa3aHUMCM IIPHUYHHBI:
«MATCpHaJI BPCMCHHOI'O XPAHCHU).

4.4, AxTtel Ha crnucaHue Y4YeOHHUKOB BHM3UPYIOTCS WJIEHAMHU KOMHUCCHM I10
COXpaHHOCTH (POHAOB. 3aBU3MPOBAHHBIC AaKThl YTBEPXKIAIOTCS JAUPEKTOPOM
IIKOJIBI.

4.5. CiucaHHbI€ MO aKTy YY€OHUKH MOTYT OBITh MCIIOJIB30BAHbI JJISI H3TOTOBIICHUS
JTUJAKTUYECKOTO0 MaTepuana, IJis PECTaBPAIllMOHHBIX padOT WM TMEepeaaroTcs
Opra’Hu3alysM I10 3arOTOBKE BTOPCHIPHSI.

4.6. XpaHeHHUe CIMCAaHHBIX YU€OHUKOB BMECTE C JIEUCTBYIOIIMMH 3alpeiaeTCs.

4.7. AKTHI Ha CIHMCaHHE YYEOHUKOB M3 (DOHJIOB OMOIMOTEKHU U MPUIOKECHHBIC K
HUM CIHCKH YYCOHMKOB TIOAJICKAT IIOCTOSHHOMY XPaHEHHUIO, BECh CPOK
CYIIIECTBOBAHMS OMOJIMOTEKH.

5. NuBenTapu3anus ponaa yueOHUKOB

5.1. NuBentapuzanus yueOHOro (QoHIa OMOIMOTEKH MIKOJIBI OCYIIECTBISIETCS C
HEIbI0 KOHTPOJIS HaJl COXPAaHHOCThIO M A(PPEKTUBHOCTHIO HCIOJIb30BAHUS
Y4eOHMKOB, a Takke C IMeNblo ydéTa OOECIEUYEHHOCTH BCEX YUalllUXCS W
COCTAaBJICHHSI PEaJIbHOTO 3aKa3a Ha yYCOHUKH.

5.2. NuBeHTapu3anys y4eOHUKOB MPOBOJUTCS MO TPEOOBAHUIO aIMUHUCTPALMH
LIKOJIBI.

5.3. lHBeHTapu3alunoHHas BeJOMOCTh Yyuéra (oHAA YYEOHHUKOB COJECPKUT
CJIEIYIOIME JTaHHBIE: aBTOP, HAMMEHOBAHHUE YUEOHHKA; KJIACC; 00IIee KOJIMYECTBO
y4eOHUKOB B (JOH/IaX, B TOM YHUCJIE MPUOOPETEHHBIX HA BHEOIOIKETHBIE CPECTBA;
KOJIMYECTBO YUYEOHUKOB MO TOJaM MOJydeHHs. Y UEeOHUKU, TPUOOpEeTEHHbIE Ooee
YeTBIPEX JIET Ha3aJ], OTMEYAI0TCs B rpade 0e3 ykazaHus roja MoCTaBKH.

5.4. lHBeHTapu3allMOHHas BEAOMOCTb COCTABJISAETCS B ABYX DK3EMIUIAPAX, OJHA U3
KOoTOpbIx nepenaércss B Oyxranreputo PYO Anmunuctpaunu CeBepo —
Enucetickoro paitoHa, BTopasi XpaHUTCSI B OMOJTMOTEKE IIKOJIBI ¥ IPUMEHSIETCS TIPU
OTCIIEKUBAHUU LIEJIEBOTO UCIOJIb30BaHUS (POHAUPYEMBIX YUEOHUKOB.

6. PaccranoBka u xpaHeHue ¢goHIa y4eOHNKOB

6.1. YyeOHMKHM pacCTaBIsIOTCS Ha cTejUlaXax mo kiaccam. OOliee HampaBlieHUE

pPaCCTaHOBKU KHHUI' Ha CTCJIIAKAX — CBEPXY BHHU3 U CJICBA HAIIPABO.



6.2. [Tenaror — OuOMMOTEKAPh MOCTOSIHHO MPOBEPSIOT MPABUIBHOCTH PACCTAHOBKHU
dboHa yueOHHUKOB.

7. O0s13aHHOCTH PA0OTHUKOB IIKOJIbI 10 COXPAHHOCTH YUeOHUKOB

7.1. OTBETCTBEHHOCTh 32 COXPAHHOCTh OMOJIMOTEUHOro (POHIA HECYT: TUPEKTOP
IIKOJIBI, 3aMECTUTENh JTUPEKTOpa MO y4yeOHO-BOCIHUTATENbHON padoTe, meaaror —
OnOIMOTEKAph, KIIACCHBIE PYKOBOJIUTEIH, APyTHEe paOOTHUKH, UMEIOIIUE JOCTYI K
y4eOHUKaM.

7.2. JIUpekTop IIKOJbI OTBEYACT 3a OpraHU3aIldi0 padOThl IO CO3JaHUIO M
CBOECBPEMEHHOMY MOIMOJIHEHUIO OnbmmnoTedHoro ¢onna yueOHukoB. Hampapmnsier
JIEATEIIBHOCTh MEIaroruueckoro KoJJIEKTUBa M0 (POPMUPOBAHUIO Y OOyUAIOITUXCS
OEpeXXHOTO  OTHOILIEHUS K  ydyeOHHMKaMm, MpeaycMaTpuBaeT MeEpbl IO
COBEPILIEHCTBOBAHUIO 3TOM PaOOTHI MPH IUIAHUPOBAHUU YUEOHO-BOCTIUTATEILHOTO
mporiecca Ha O4YepeTHOM YYeOHBIM TOJa W 00eCIeYyuBaeT CHCTEMAaTHUYCCKUN
KOHTPOJIb 3a €€ BBIIIOJITHEHUEM.

7.3. 3aMecTuTeNb IUPEKTOpa MO Y4eOHO-BOCIUTATEIHLHOM paboTe COBMECTHO C
negaroroMm - OubOIMOTeKapeM pa3pabaThiBalOT U MPEIBSBISIOT  €IUHbBIC
TpeOOBaHMs K O0OYYArONIMMCS TI0 MCTIOJIb30BAHUIO U IO COXPAHHOCTH YYCOHHUKOB.
COBMECTHO € KJIACCHBIMM PYKOBOJUTEISIMU U YUYUTEISIMH-TIPEAMETHUKAMU
OCYILIECTBJISIET  CHUCTEMAaTHYECKUM  KOHTPOJIb  HaJ  KCIOJIb30BAaHUEM U
COXPaHHOCThIO YUEOHUKOB B TE€UEHHE BCETO YYEOHOTO roja.

7.4. Knaccubie pykoBoautenu 1-11 kimaccos:

1) OCyIIECTBISIOT MOCTOSHHYIO pabOTy € ydalluMHUCA KJlacca U MX POIUTEISIMU
(3aKOHHBIMHU TIPEACTABUTEIISIMU) TIO BOCIUTAHUIO OEPEKHOTO OTHOIIEHUS K
y4eOHOU KHUTE;

2) y4acTBylOT B BblAaue (HOHAMPOBAHHBIX YUYEOHHUKOB Yy4allUMCS —Kiacca,
OpPraHu3yIOT UX BO3BpAT B OMOIMOTEKY MIKOJIBI IO OKOHYAHUH Y4eOHOTO ro/a;

3) oTBe4arOT 3a CBOEBpEMEHHOE O(OpPMIICHHE YUTATEIBCKUX (HOPMYJIISPOB
yUaIuxcs;

4) MOCTOSTHHO KOHTPOJIUPYIOT COCTOSIHNE YU€OHUKOB;

5) 00s3bIBAIOT yYaIIMXCs Kjacca MOcie OKOHYAaHHA y4eOHOro roja y4eOHUKH,
NOJIJIeKAIEe PEMOHTY, CBOEBPEMEHHO PEMOHTHPOBATh M TOJBKO IOCJIE 3TOTO
cAaBaTh B OMOJIMOTEKY IIKOJIBI.



7.5. Yuutens-nupeIMETHUKU OO0S3aHbl CHCTEMAaTHYECKH IPOBEPATH COCTOSHUE
YY4EOHUKOB II0 CBOEMY IpPEAMETY M COOOIIATh KIACCHOMY PYKOBOJUTEINIO,
POJIUTENSAM yUYalIMXCs Yepe3 3alUCh B JHEBHUKE O IJIOXOM OTHOLIEHUH YYallerocs
K y4€OHBIM KHHUTaM.

7.6. HemocpenctBeHHyro paboTy ¢ OMONMMOTEYHBIM (OHIAOM YYEOHUKOB BEIET
nejaror - OMOJIMOTEeKaPh.

[lepcoHanbHYI0 OTBETCTBEHHOCTH 32 pabOTy ¢ OMOIMOTEUYHBIM (POHIOM YI€OHUKOB
Hec€T menaror - OnbIMoTeKaph UIKOJIBI.



