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IIpaBuia mnoJb30BaHus HWHPOPMAIMOHHO — OHOJIMOTEYHBIM IEHTPOM

l.

HaCTOHHII/IG HpaBI/IJ'Ia IIOJIBb30BaHUA p33pa6OTaHI>I B COOTBCTCTBHH C

[Tonoxenuem 06 MBLI. IlpaBuna nonb3oBanuss UBL] pernmaMeHTUPYIOT HOpPsIOK

noctyna K ponnam MBI, npaBa u o0s3annoctu uyntareneid UBLI.

1.1.

1.2.

1.3.

1.4.

1.5.

[IpaBo cBOOOAHOrO nocTyna W OecmuiaTHOro mnojs3oBaHus WBI] umeroT
yYamuecs, YIUTeNs, pOAUTENN (3aKOHHBIC MPEICTABUTEHN), COTPYIHUKH U
BBITTYCKHUKH TITKOJIBI.

K ycayram MOJIb30BaTEIICH MPEIOCTABISIOTCS:
* (GoOHIBI HAYyYHO — TIEAArOTHYECKOM, METOJUYECKOM,  y4ecOHOM,
CIIPaBOYHOH, a TakKe MNEpPHOJUYECKUE H3AaHUs Ha TPAAUIMOHHBIX H
AIEKTPOHHBIX HOCHUTEIISX uHdopmaIuy;
. CIIpaBOYHO-OMONMMOrpauyeckuii anmapaT: KaTaJord, KapTOTEKH,
CIpaBOYHO-OMOIMOrpaduuecKuit dbon;
. WHJIUBUYaJIbHbIC, TPYNIOBbIE W MaccoBbie (OpMBI pabOTHI C
MOJIb30BaTENIEM.

NudopmaimoHHO-O0MOIMOTEYHBI TIEHTP OOCIY)XKHBAET TMOJIb30BATEIICH:
. Ha a0OHEMEHTe (BpIaua JIOKYMEHTOB Ha JIOM);
B YUTAJIBHOM 3aJI¢;

Pexxum paboter UBI] cooTBeTcTByeT BpeMeHH pabOThl MMIKOJBI. J[is
obecnieueHuss  AUQPGEPEHIMPOBAHHOTO  MOJAX0Ja K  OOCIYKUBaHUIO
yuTaTeaen coctapisercs pacnucanue padotsl UBILI.

Pexxum paboThI: [lonenenbuuk — IlstHuma — ¢ 8.00. — 15.15.

CanuTapHbIil 1€Hb: KaXK/IbIM NIEPBBIA JEHb MECSIIA.

2. IIpaBa, 0013aHHOCTH M OTBETCTBEHHOCTH I0JIb30BaTe/eH

2.1.Ilonp30BaTenp HMEET IpaBoO II0JIb30BATHLCA CJIICAYIOIIUMU OecriaTHBIMU

OUOIMOTEYHO-MH(POPMAITTOHHBIMH YCITYTaMH:



e HUMETh JOCTYI K OMOIMOTeYHbIM (OHIAM U MH(POPMAIIUH Yepe3 KaTaJloTu,
KapTOTEKH;

e II0JIy4aTb BO BPEMCHHOC I10JIb30BAHHUC U3 (bOHﬂa HCHTPA ITPON3BCACHUA
ne4YaT U UHBIC TOKYMCHTHI;

¢ MOJIy4aTh KOHCYJIbTAIMOHHYIO M MPAKTUYECKYIO TOMOIIb B IOUCKE U
BBIOOpE UCTOYHHUKOB MH(POPMAIINH;

e IIPOMJICBATH CPOK ITOJIb30BAHHA JOKYMCHTA B YCTAHOBJICHHOM ITOPAOKE,

¢ HCIOJB30BaTh CIPAaBOYHO-OMOIMOrpaduueckuii annapar, KaTaJloru u
KApTOTEKU Ha TPAJULHUOHHBIX U JIEKTPOHHBIX HOCUTEISIX.

2.2.1Tonb30BaThCs ayauo-, BUJIEO- U MeAUapecypcamMu B untainbHoM 3ane UBLI.
2.3. O0xanoBaTh ACHCTBUSA NeJarora — OMOIMOTEKaps , YIIEMIISIOIINUE €ro MpaBa,
y nupekropa MBbOY «TCLI Ne 3»

2.4.Ilonb3oBaTenb 00s3aH:

o coOmonars [IpaBuna nonp3oBanus MBI

e COOOHIaTh CBEJEHUS, HEO0OXOAUMbIE Jii OQPOPMIICHHS YUTATEIbCKOTO
(opmyssipa;

o OEpeXHO OTHOCUTBHCS K NPOU3BEIACHUSM I€YaTh MU JAPYTUM HOCHUTEISM
uH(popMauu, NOJIyYeHHbIM U3 (OHJIA LIEHTpa (HE IeNaTh B HUX MOMETOK,
NOTYEPKUBAHMsI, HE BBIPHIBATh U HE 3aru0aTh CTPAHHULIbI);

e BO3BpAILATh KHUTU U APYTHME JOKYMEHTBI CTPOTO B YCTAHOBJICHHBIE CPOKH;

e HE BBIHOCUTb KHUTHU U JAPYTHE JOKYMEHTHI U3 MTOMEIECHUS IIEHTPa, €CIIM OHU
HE 3alMCaHbl B YUTATEILCKOM (HOPMYJIISIpE;

e HC BBIHMMATb KaPTOYCK N3 KAaTaJOI'OB,

e ©XKEroJHO B Hayaje yd4eOHOro roja MPOXOJIUTh TEPEPETUCTPALIUIO C
IIPEIbABICHUEM BCEH YUCIALLECHCS JINTEPATYPHI;

o BBIOBIBAIOIME COTPYJHUKH M ydaluecs IKoJbl oTmedaroT B MBI
00XOJIHOM JINCT;

o coOmomars B WBLl TummHy u mnopsaok, He [IOmyckatb TpyOoro
HEKOPPEKTHOT'O TIOBEICHMUS;



e TPU yTpaTe€ W HEYMBINUICHHOW MOpYe HM3AAHUH W JPYTrUX JTOKYMEHTOB
3aMEHUTh WX TaKUMH K€, JMO0O KONUSMH WIM  U3JaHUSIMH,
NPU3HAHHBIMU IICHTPOM PaBHOILIGHHBIMH. [Ipu HEBO3MOXXHOCTH 3aMEHBI

BO3MECTUTh PBHIHOYHYIO WM HOMHHAIBHYI) CTOMMOCTh W3JIaHUN C
IpUMEHEHHEM KO03(DQHUIMEHTOB MepeoleHKkn OuOIMOTeUHbIX (GOHIOB. 3a
yTepro TOKyMeHTa u3 (poHaa nHGOPMAIMOHHO-ONOINOTEYHOTO IEHTPA WIIN
HAaHECEHHWE €My HEBOCHOJHHMOTO  ymiepbda  HECOBEPIICHHOJETHUM
YUTATEJIEM OTBETCTBEHHOCTh HECYT €ro pOJWUTENH WU ONEKYHBI,
TIOTICYUTEITH.

2.51lpu HapylleHUHM CpPOKOB TOJb30BaHUS JOKYMEHTaMH 0€3 YBaXUTEllb-
HBIX IIPUYMH, K I10JIb30BaTEIII0 B
YCTAHOBIICHHOM  IOPSAAKE IPUMEHACTCA  aJIMMHUCTPAaTUBHAs  CaHKLIUA -
BPEMEHHOE JIMIIEHUE I[paBa I0Jb30BAaThCA LEHTPOM CPOKOM Ha 3 Mecsua.
2.6.YMbIIIJIEHHAs] 1TOpYAa M XHILEHHE JOKYMEHTOB M3 LEHTPAa NPEAYyCMAaTPUBACT
OTBETCTBEHHOCTh B COOTBETCTBHM C JECUCTBYIOIIMM 3aKOHOAATENbCTBOM PO.

3. IIpaBa 1 00S13aHHOCTH LIEHTPA
3.1. MudopmaiinoHHO-OUOINOTEYHBIN IIEHTpP 00s3aH:

¢ COOJIIOATH FOCYJAPCTBEHHBIE OUOIMOTEYHbIE CTAHIAPTHI U HOPMATHUBBIL;

o (opmupoBaTh GOHIBI B COOTBETCTBUH C YTBEPXKAEHHBIMU (heepabHbIMU
NepeUHs MU y4eOHBIX  W3JIaHWW, O00pa3oBaTEIbHBIMH  ITPOTrpaMMaMu
00111e00pa30BaTEILHOTO  YUPEXKJCHUS, HHTEpecaMu, MOTPEOHOCTSIMU U
3ampoCcaMM BCEX KaTErOpPUH MOJIb30BATEIICH;

o o0ecreunth O€CIUIATHBIM M CBOOOJHBIN JOCTYNl K QoHAaM U Oecru
aTHYI0 BbIJJady BO BPEMEHHOE MOJb30BAHUE IOKYMEHTOB,;

o o0OecnieudTh  OMNEPATUBHOCT W KAYECTBEHHOCTb  OOCIY>KMBaHUS
M0JIb30BATENIEH ¢ YUETOM UX 3alIPOCOB U MOTPEOHOCTE;

e CBOEBPEMEHHO HWH(POpMHpPOBATHL  MOJB30OBaTEIEH O  BCEX  BHUJAX
MPEIOCTABISIEMBIX YCIYT

e TPEJOCTABJIATh B IIOJH30BAHWE KATAJIOTH, KAPTOTCKH, OCYIICCTBIISTH
npyrue (popmbl OHOIMOTEYHOTO MHPOPMHUPOBAHUS;

¢ HU3y4YaThb MOTPEOHOCTH MOJB30BaTENEH B 00pa3oBaTeNbHON HH(pOpMALINY;



BECTU KOHCYJIbTAIlMOHHYIO pa0boOTy, OKa3bIBaTh MOMOIIh B IOMCKE U BBIOOPE
HEOOXOUMBIX U3AaHUM;

BECTH YCTHYI0O M HarigHYI0 MaccOBO-MH(OPMAIMOHHYIO paboTy,
OpPTraHU30BHIBATH BBICTaBKH JUTEPaTyPHI, UH(OPMAIMOHHO-
oubmorpaduueckue 00630pbl U IPYTrue MEPOIIPHUATHS;

COBEPIIICHCTBOBATh PabOTy MyTEM BHEAPEHUS IMEPEIOBBIX KOMITBIOTEPHBIX
TEXHOJIOT UM,

CUCTCMATUYCCKU CJIICAUTh 34 CBOCBPCMCHHBLIM BO3BpAIICHUCM B HOCHTP
BbIAAaHHBIX HpOH3Be,I[eHI/Iﬁ [IcuaTu,

00eCIIeYnTh COXPaHHOCTh MW PAIHOHAJIBbHOC HCIIOJb30BAHUC CI)OHI[OB,
co341aTb HCO6XOI[I/IMI>IG YCIOBHA UL XPpAaHCHUSA JOKYMCHTOB,

co3gaBaTh W MOJJEPKUBAaTh KOM(OPTHBIE YCIOBUS sl pabOTHI
I10JIb30BaTEIIEH;

o0ecrneunTh PEeXUM pabOThl B COOTBETCTBUU C MOTPEOHOCTSIMHU
MoJIb30BaTeNIe U TPeOOBAHUSIMU PYKOBOJICTBA;

MOBBINIATH KBATH(UKAIIHIO;

OTUUTHIBATHCA O CBOEHU JEATEILHOCTH B COOTBETCTBUM € IlonokeHuem o
NBLI.

HUBII umeer npaso:

BbIJIaBaTh HEOOXOUMYIO YUTATEIIO JTUTEPATYPY TOIBKO TOCIIE CIaud KHUT,
CPOK IMOJIb30BAHUS KOTOPHIMU HUCTEK;

COKpalmaTb B OTACJIBHBIX Cly4dadX II0 JOTOBOPCHHOCTHU YCTAHOBJICHHBIC
CPOKH ITOJB30BaHUs MaTCpHrualiaMi ITOBBIIICHHOT'O CITPOCA,

OTpaHUYMBAThL MPHUCYTCTBUE uWTaTeleld B OMONMMOTEYHOM (OHIIE B HYaChl
MIPOBEICHUSI MEPOTIPUSITHI B IICHTPE;

Ha OJIMH CAaHUTAPHBIN JEHb B MecCSI (IIepBbIA JIEHb MeCs1a)

OpUBJIEKATh  TEJAroroB K  PaclpoCTPaHEHHIO  MH(POPMAIMOHHO-
OMOIMOTEUHBIX 3HAHUU CPENIN ydaluXcCsl;

3akpbiBaTh MBI amst BeINOIHEHHS BHYTpeHHENH OMOIMOTEYHON padoT;



o OMpEAENATh UCTOYHUKU KOMIUIEKTOBAaHUS WH(POPMALIMOHHBIX PECYPCOB;

e WU3BIMaTh M PEAJU30BBIBATH JTOKYMEHTHI U3 (POHIOB B COOTBETCTBUH C
UHCTPYKIMEH no yuéty 6ubnuoredHoro GoHaa;

e UMETh EXKEromHbli OoTHmyck 80 KaleHIapHBIX THEH W JOMOTHUTEIHHBIN
OTIYCK B COOTBETCTBUU C KOJUICKTUBHBIM JIOTOBOPOM MEKIY paOOTHUKAMU
U PYKOBOJICTBOM 0OIII€0Opa30BaTEIBLHOTO YUPEXKIACHUS WM HWHBIMH
JIOKAJIbHBIMA HOPMATUBHBIMU AKTAMU;

o OBITH MPEJCTAaBICHHBIMU K Pa3IMYHBIM (POpMaM MOOIIPEHHs, Harpagam M
3HAaKaM OTJIMYUS, IPEAYCMOTPEHHBIM U1l pa0OTHUKOB 00pa30BaHMs;

e YYacTBOBaTb B COOTBETCTBMM C 3aKOHOAATENBCTBOM Poccuiickon
®enepannu B paboTe OMOINOTEUHBIX aCCOLUUALUI HIIU COIO30B.

4. Topaaox nojan3oBanust MBI

3anuce  oOywaromierocsi — obOmieoOpasoBaTenbHOro  yupexzaeHus B MBI
MPOU3BOJAUTCS IO CIHHUCOYHOMY COCTaBy Kjacca B WHAMBHIYAJIbHOM MOPSJIKE,
NeAarornyecKux 170071 UHBIX pabOTHHUKOB 00pa30BaTeNbHOrO
YUpEXJEHUs, poauTeNiel (MHbIX 3aKOHHBIX MpEACTaBUTENEH) 00ydaromuxcst — 1o
nacrhopTy.

HpI/I 3aIIMCH IIOJIB30BaTCIN AOJIKHBI O3HAKOMUTLCA C HACTOAIMINMHN HpaBI/IHaMI/I u
IMOATBCPINTD 0053aTeNbCTBO 00 HMX BBINNOJHEHHH CBOCH IIOAIINCBIO Ha

YUTATENIbCKOM  (hopMmyJisipe. JIOKyMEHTOM,  MOATBEPKIAIOIIUM  IPABO
I10JIb30BAHUS NBLI, SIBIIAECTCS YUTATEIbCKUI bopmysp.
5. Hopsaok N0JIL30BaHUA a00HEMEHTOM
5.1. Cpok monb30BaHUsI JUTEPATYpPOd M KOJIMYECTBO BBIIAHHBIX HW3JAAHUN
onpeneseTcs muddepeHnnpoBaHHO:
. COTpYyIHHMKaM IIKoOJbI - He Oosee 10 mokymentoB Ha 1 wmecs;

* ydJamumcs - He 6oJiee 5 JOKYMEHTOB.

MaxkcumanbHble CPOKHU TOJIb30BaHUS TOKYMEHTaAMHU:

- y4eOHUKH, yueOHbIe TOCOOUs — y4eOHBbIH ro;

- XYIOXECTBEHHAas JIuTepaTypa, u3ydaemas o nporpamme — nocie u3y4eHus;

- Hay4HO-NONYJIApHAs, MO3HAaBaTeJbHAs, XYJAO0XKECTBEHHas jauTeparypa — 1
MECHILL;



- NEPUOANICCKUC U3aHUA, N3JaHUS ITOBBINICHHOT'O CIIpOCa — 10 I[Heﬁ;

5.2. Cpoxk monb30BaHMs MOXKET OBITh MPOJUIEH, €CIM Ha M3JaHHE HET CIIpoca CO
CTOPOHBI JIPYTHUX IIOJB30BAaTEICH W COKpALIEH, €CIM H3JAHUE I0JIb3YETCs
NOBBIIICHHBIM crnpocoM. He mnoasexaTr Bbljade Ha JOM pEAKUE, LCHHBIE U
CIpaBOYHbIE W3JAHUS, a TaKXKe Ta3eTbl M JKypHaibl (32 TEKyUUil Tox).
5.3. Bosppamenue  u3naHuil  (QUKCHpyeTca TMOINHUCHIO  OMOIMOTEKaps.
54. Ilo okoHyaHuum Yy4€Obl WJIH YBOJBHEHHHM KaXIbld Yydal(uics W
COTPYIHHUK OO0S3aH OTMETUTH B IIEHTPE CBOM 0OXOIHOM JTUCT.

6. Hopsipok N0JIb30BAHUS YUTAJBHBIM 32JI0M.

6.1. Jlureparypa, npeaHa3Ha4Ye€HHas I MCIOJIB30BAHMS B YUTAJIBHOM 3ajie, Ha
JIOM HE BBIIAETCH.
6.2. DHIMKIIONEAUY, CIIPABOYHBIE W3/IaHUs, PEAKHE WM3IaHUS, I'a3eThl, KypHAJIbI
BBLIAIOTCS TOJIBKO B YUTAIBHOM 3ale.
6.3. Uwucio mNpouW3BENEHUN MeYaTh M JAPYI'MX JIOKYMEHTOB, BbIJIaBAEMBIX B
YUTAIBHOM 3arne, HE OTPaHUYHMBACTCH.
6.4 UWnadopmanus Ha YUCIOBBIX HOCHUTEISX HA JOM HE BBIJACTCH.
6.5 Pazpemiaercss yaCTUYHOE KONUPOBAHHE HWH(OpPMALMU C DJIEKTPOHHBIX Ha
OyMaxkHble HocuTenu. He paspemiaercss mojgHOE KONMMPOBAaHUE ayAHO — BHUIIEO- U
MYyJIbTUMEAMMHOIO  pecypca Ha  KacceTbl /  JAMCKM  TIOJIb30BaTElIs.
6.6 Kareropruecku 3ampemaercss HUCIOIb30BaTh YWUTANBHBIA 3al JJs  WIp,
npocMoTpa (pUIBMOB MOPHOTPAUUYECKOTO U TEPPOPUCTUUECKOTO COAEpKaHUs, a
TaKXKe JJI UHBIX LIEJICH, HApYIIAKIMNX LEIeBOE HA3HAYCHNE YUTAIBHOTO 3a1a Kak

HUCTOYHUKA uH(popmanuu TUTSt y4eOHBIX LETIEN.
6.7. OOopynoBaHue 3ajla TOAKIIOYaeTCs ToJbko 3aBenaytoumum  UBILI.
6.8 [Tonwp30Barensm KaTETOPUYECKH 3anpenacTcs CaMOCTOSITEIIEHO

MNpCaAIIPUHUMATD IIOIIBITKH IIOAKIIFOYHNTD O60py,Z[OBaHI/Ie 1501041 YCTPAHATH
HCUCIIPABHOCTH, KAKMMH HC3HAUYNUTCIIbHBIMHU OHHU OBl HE Ka3aJINCh.



